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1. O6mue mosI0KEeHHS

1.1 Byxrantepus sBisgercs CTPYKTYpPHBIM [OJpasfelleHHeM IOCYJapCTBECHHOTO aBTOHOMHOTO
npodeccroHanbHOTO 00pa3oBaTeNbHOr0 yupexeHus «Kamckuii cTpouTenbHbIH komnemx uMeHn E.H.
barenuyka» (FATIOY KamCK um. E.H. barenuyka) (najiee — KOIIemIK).

1.2 byxrantepus DOJUMHSIETCI TUPEKTOPY KOJUIEIXKA.

1.3 ByxraiTepust BO3IIABISETCS [JIABHBIM OyXTrajaTepoM, KOTOPhI Ha3HAa4aeTcs H 0CBODOXKAACTCs
OT JIOJDKHOCTH TPUKA30M JIMPEKTOpa KOJUIEKa.

B mepuox orcyrcTBHs (KOMaHIMPOBKA, OTIIYCK, BpEMEHHAs HETPYI0CIOCOOHOCTD U Mp.) 00s3aH-
HOCTH IJIaBHOTO OyXrajirepa HCIIOIHAET 3aMeCTUTElb IIaBHOTO OyXranrepa.

1.4 Ha moinKHOCTH TIaBHOrO OyXrajitepa Ha3HadaeTcs JIMLO, MMerollee Belciiee obpasoBaHue,
JOTIONHHUTENBHEIE TPOPECCHOHATIBHBIE TPOTPaMMEI - TIPOrPaMMBbI HOBBIIEHHUs KBATH(HKAIHUH, TPOrpaM-
MBI 11podecCHOHANBHOI NEPeNoArOTOBKY M CTaX HE MEHEE IISTH JIET M3 MOCHEe/HUX CEMH KalleHIapHbIX
et paboThl, CBA3AHHOM ¢ BeIeHHEM OYXTalTepcKoro ydera, cocTaBlieHHeM Oyxranrtepckoll (¢punanco-
BO#1) OTYETHOCTH JIMOO C ayJIUTOPCKOM JESITEIbHOCTBIO, [IPH HAJMYUU BBICIIEIO 00pa3oBaHus - HE MEHEe
TPEeX JIET U3 MOCIEAHUX IISITH KAIEHAAPHBIX JIeT.

1.5 byxrantepus peopraHu3yercs H JHKBUAMPYETCH I[IPHKA30M [UPEKTOPA B COOTBETCTBHHU C
YcTaBoM KoJuleKa.

1.6 CTpyKTYpY U LITATHOE pacnucaHue OyXrajlTepuu, a Tak)Ke U3MEHEHHS K HUM YTBEPXKAaeT Id-
PEKTOp KOJUIeKA TI0 TPECTABICHHIO ITIaBHOro OyXranrepa.

1.7 OTBeTCTBEHHBIM 332 BHYTPCHHHH JOKYMEHTOO00POT ABMSAETCS IJIaBHBINA OyXrairep.

OTBETCTBEHHEIM 3a COCTOSHIE HHPPACTPYKTYPHI H IPOU3BOJICTBEHHOHN CPeJbl OyXTalTepHH SBJIS-
eTcsl TMIaBHbIH OyxranTep.

1.8 Otnen B cBoel OEATENBHOCTH PYKOBOACTBYETCH NEHCTBYIOIMMH HOPMAaTHBHO-IIPABOBEIMHU
aktamu Poccuiickoii @enepanuu u Pecniybnuku Tatapcran, Ycrasom koiutenxa, pemenusmu Copera
KOJUIe/Ka, IPUKa3aMH B paclopsDKEHUSMH TMPEKTopa KoJuemka, [IpaBuinaMu BHYTpPEHHETO TPYAOBOIO
pacniopsiika koJuiexa, HactoamuM [lonoxxenreM U HHBIMH JIOKaJIbHBIMH aKTaMH KOJUIEKA.

2. OcHoBHbIE 3a1a49H

OCHOBHBIMH 33/1a4aMy OyXranTepuH SBIAIOTCA:

2.1. OcyiecTBlieHHEe BHYTPEHHEr0 KOHTpPOJIS coBepiuaeMbiX (akToB XO3sgHCTBEHHOM JXKHU3HU B
npeaenax KOMIETEHIUU pabOTHUKOB OyXIraiTepuy.

2.2. ®opMupoBaHHE IOJHOH M TOCTOBEpHOH HMHQOpMAIMH O JEATENBHOCTH KOJUIEIKA MU €ro
HUMYIIECTBEHHOM IIOJIOKEHHH, HEOOXOAMMOH BHYTPEHHHM MOJIb30BaTelsiM Oyxrairepckoi ((uuanco-
BOIi) OTYETHOCTH — JUPEKTOPY KOJUIEIXKA, yUPeAUTENsIM, COOCTBEHHMKAM MMYILLIECTBA KOJUIEINKA, a TakxKe
BHEIIIHUM M0JIb30BaTEsM — WHBECTOpaM, KpeauTopaM M APYTUM MOJb30oBaTessM Oyxrantepckod (du-
HAHCOBOM ) OTYETHOCTH.

2.3. Obecneyenune undopmanmed, HeoOX0MMONH BHYTPEHHHM H BHEIIHHMM I10JIb30BaTeNisIM OyX-
rajTepcKol OTYETHOCTH JUIsl KOHTPOJIA 3a cobnmoaeHneM 3aKoHoaarenbersa Poceniickoil ®enepanuu npu
OCYLIECTBJIEHHH C/IeJIOK, COOBITHIA, Onepauii, CBI3aHHBIX C ACATENLHOCTBIO KOk, HX Iernecoodpas-
HOCTBIO, HAJIMYHEM M JBHIKEHHEM HMYLIECTBA H 0043aTelbCTB, HCIIOIBL30BAaHHEM MaTepHAIbHbIX, TPYIO-
BBIX M (PHHAHCOBBIX PECYPCOB B COOTBETCTBUH € YTBEPIKACHHBIMHE HOpMaMH, HOPMAaTHBAMHU M CMETaMH.

3. ®OyHKHUM

[Tpu ocyiiecTBIEHHH CBOEH JeATeIbHOCTH Ha OyXTaJITEpPUIO BO3JIAralOTCs ClIeIyIoNHe QyHKIH:

- (hopMHpOBaHHE YYCTHOM MOJHTHKH B COOTBETCTBHH C 3aKOHOJATEIBCTBOM O OyXraaTepcKom
yueTe W HAJIOro00M0XKEHHH HCXOMs W3 CTPYKTYPHl MU OCOOEHHOCTEH KH3HEACATEIBHOCTH KOJUIeIKa,
HE0OXOTUMOCTH 0OecreueHH ero (HHAHCOBOH YCTOHUYHBOCTH,

- paboTa 1Mo HOArOTOBKE H MPUHSATHIO pabodyero niaHa cyeToB, GOpM MEPBHYHBLIX YUETHBIX JOKY-
MEHTOB, IPUMEHAEMBIX Ui 0opMiIeHUS $aKTOB XO3AHCTBEHHOH XU3HH, PETHCTPOB OyXydéTa;
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- - obecneveHue NOPsIKa NPOBe/ICHUS HHBEHTAPH3ALMI aKTHBOB U 0053aTeIbCTB;

- obecneueHne COOIIOIEHHS TEXHOJIOTHE 00padoTKu Oyxrantepckoit HHGOpMaUK U opAaKa 10-
KyMEHTO00O0pOTa;

- HETIPEPBIBHBIA YYET aKTHBOB, 0053aTeNIbCTBO, (HAKTOB XO35HCTBEHHON JKU3HH, UCTOUHHKOB (hH-
HAHCHPOBAHHs IEATEIBHOCTH KOJUIE/KA, JOXO0B, PACX0/0B, UHBIX O0BEKTOB Y4&Ta, YCTaHOBICHHBIX
(enepanbHEBIMUA CTaHAAPTAMH;

- CBOEBPEMEHHOE OTPaXKEHHE Ha cyeTax Oyxydéra onepauuil, CBA3aHHbIX C JIBHXEHHUEM OCHOBHBIX
CpeJICTB, TOBApHO-MaTEpHANIbHBIX IIEHHOCTEH M JEHEKHBIX CPECTB U T.J.;

- yU&T M3/iepKeK POU3BOJICTBA M OOpAalCHH, UCTIOTHEHHS CMET PacXo0B, pealu3ali NpoiLyK-
[[UH, BBINOJHEHUs paboT (yciiyr), pe3yJibTaToB JEATEILHOCTH KOJUIEKa, a TaKkkKe GHHAHCOBBIX, pacyéT-
HBIX U KPEIUTHBIX ONIEpalluii;

- CBOCBPEMEHHOE U IPaBUJIbHOE 0(OpPMIICHHE JOKYMEHTOB JUIsl OpraHU3alliy U BeleHus Oyxy4é-
Ta, 0DeCIeueHre UX COXPaHHOCTH, OOPMIIEHHS U CAaYH B YCTAHOBJIEHHOM IIOPSIKE B apXHB;

- obecrieyeHre CBOSBPEMEHHBIX H MOJIHBIX PacyETOB 10 3apaboTHOM IUIaTe;

- IIpaBUJIEHOEC HAYHCIICHHUE U TIICPCHYUCIICHHC HAJIOTOB H 060p0B B 6]0,[[)1{3'[‘1:], CTpaxXoOBLIX B3HOCOB B
rocyjiapcTBeHHble BHEOIOpKeTHBIC (OH/IbI, TUIaTexKeH B Oanku, cpeicTB Ha GUHAHCHPOBaHHE KallHTallb-
HBIX BJIOKEHUH U T.JL.;

- OTYUCJICHHE CPEACTB Ha MaTepHAIbHOE CTUMYIHPOBAaHHE pabOTHUKOB KOJUIEKA;

- y4actie B 0pOpPMIIEHHH MATEPHAIOB [0 HEAOCTA4YaM U XMIIEHHUSM JICHE)KHBIX CPEJICTB H TOBap-
HO-MaTEPHATBHBIX IIEHHOCTEH, nepeiaya B HEOOXOMMBIX CIIydasiX 3THX MaTepUalloB B CIEICTBEHHbIE U
CyJcOHbBIE OPraHbI;

- yyacTHe Hapsay ¢ PYKOBOJHUTEIEM B BOIIPOCAX pasMElIeHHsI CBOOOIHBIX (MHAHCOBBIX CPEICTB
Ha OaHKOBCKUX JETIO3MTHBIX BKIIANAX, KOHTPOJB 3a MPOBEICHHEM YUYETHBIX ONEpaluii ¢ JeO3UTHBIMHA U
KPEAUTHBIMH JOTOBOPaMH, IICHHBIMH OyMaramu;

- obecrieyeHue cTpOroro coOJIOIEH!S CMET aJIMHUHUCTPATHBHO-XO03SHCTBEHHBIX U JIPYTHX pacxo-
JIOB, 3aKOHHOCTH CIIHCAHHS CO CYETOB OYXTaNITEPCKOTO y4yeTa HeocTad, AeOUTOPCKO# 3a0/DKEHHOCTH |
JIPYTHX MOTEPb;

- KOHTPOJIb KaCCOBO# JUCIUIUIMHBI YIIOJHOMOYCHHBIMH pabOTHUKaMH OyXTrajaTepud B Mpeaenax
KOMITETCHIIHH, YCTAHOBJICHHO! JODKHOCTHOH HHCTPYKIIME U mostoxkeHusaMu banka Poccuw;

- cocTapienue Oananca ¥ ONepaTUBHBIX CBOJHBIX OTYETOB O JJOXO0JAaX U pacxojax cpelcTs, 00 uc-
N0JIb30BAaHHH OrOJDKeTa, APYrof OyXraaTepckod M CTaTUCTHYECKOH OTHETHOCTH, NPEACTaBIEHHE HX B
YCTAaHOBJIEHHOM IOPS/IKE B COOTBETCTBYIOLLHE OPI'aHbI;

- pacCMOTPEHHE U BU3HPOBAHHUEC I'NIABHBIM 6YXFEUIT€IJOM JOKYMCHTOB, CIIYKallUuX OCHOBaHHEM JJId
NPUEMKH U BBIJAYH JEHEXHBIX CPEJCTB, JTOTOBOPOB M COTNIANIEHUH, 3aKIIOUaeMBIX OpraHu3alnei na mno-
JIy4e€HUE WK OTIIYCK TOBapHO-MAaTepHANBHBIX IIEHHOCTEH M Ha BBHIOJHEHHE PaboT U yCIIyT, a TakKe Jd0-
KYMEHTOB, YCTaHOBJIECHHBIX B COOTBETCTBHH C pa3zI€ioM 3 HaCTOAILIETO ITOJTOXEHHA.

- KOHTPOJIb U3MEHEHUH BHEUIHEH HOPMATHBHOM JOKYMEHTAlUU, IPUHATHE MEP K OTMEHE WJIH H3-
MEHEHHIO JIOKATbHBIX HOPMaTHBHBIX aKTOB, IPOTHBOPEYALIMX JAEHCTBYIOIIEMY 3aKOHO/1aTENbCTRY

- obecnieuyeHne 3allUTHl [IEPCOHAIBHBIX JaHHBIX M WHBIX CBEJEHHI OrpaHMYEHHOTO pacmpocTpa-
HEHUSI, PYKOBOJCTBYSICh MOJIOXkeHHeM Koiuiemka «O mopsike o6paboTku u obecneyenus 6e30MacHOCTH
MEPCOHATBHBIX JIAHHBIX ).

4. OcnoBnble GyHKIHH INIaBHOTO GyXxrajarepa

4.1 I'maBHsI# Oyxrairep AOKECH 3HATH:

- CTPYKTYpY YIIpaBlleHHs y4eOHbIM 3aBe/ICHHEM;

- 3aKOHBI M HHBIC HOPMAaTHBHBIC NpaBoBble akThl Poccuiickoit denepanun, kacaromumecs cgepsl
Ipo()eCCHOHANBHOTO M JOIOJHUTEIBHOIO IPodecCHOHANBHOrO 00pa3oBaHMsl, IPOU3BOJCTBEHHO-
XO03HCTBEHHYIO U (PUHAHCOBO-IKOHOMUYECKYIO AEATEIHHOCTE 00pa3oBaTeNIbHbIX YUPEIKICHHIH;

- JIOKaJIbHble HOPMAaTHBHBIE aKThl KOJUIE/KA;

- 3aKOHOJATENBCTBO O OyXyuerTe;
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- O10JDKETHOE 3aKOHOJATENbCTBO: brojukeTnbiii kxogeke P®, Ilopsmox caHKIHOHHpOBaHHA
pacxonoB, Ilopsaok mpoBeneHHs oOlepalMii Ha JIMIEBBIX cyerax B opraHax Kasnaueiictea PO u
T. I.;

- OCHOBBI TPa)KIaHCKOTO W TPYAOBOrO TMpaBa, (HHAHCOBOE, XO3AMCTBEHHOE W HAJIOTOBOE
3aKOHOIATENBCTBO;

- 3aKOHOJIATEILCTBO B cepe MpOBeJIEHHs roCyIapCTBEHHbBIX 3aKynok (3akoH ot 5 anpens 2013
r. Ne 44-®3 u T.1.);

- HOPMATHBHBIE M METOJMYECKHE MATEPHAIbl BBIIECTOSIIMX, (PUHAHCOBBIX M KOHTPOJIBHO-
PEBH3MOHHBIX OPraHOB [0 BONpOCaM OpraHuzauuu Oyxydera M COCTaBICHMs OTYETHOCTH, a
TaKKe KacarolMXca X03IHCTBCHHO-(PHUHAHCOBOH JIEATEIBHOCTH YUPEKIACHHU;

- METO/IBI 9KOHOMHYECKOT0 aHaliM3a XO3AHCTBEHHO-(DMHAHCOBOH MAEATEIBHOCTH YYPEKAEHMS,
BBISIBJICHHSI BHYTPUXO35IHCTBEHHBIX PE3EPBOB;

- mopsAnoK odopmieHHsT OyXralTepcKUX ONepalMi W OpraHM3alyio JOKyMeHToo0OopoTa 110
pasjenaMm  ydera, IOpSJOK CIIMCaHMA €O  CcueTOB  Oyxydera  Hejocrad, JeOMTOPCKOM
3aJI0JDKEHHOCTH, IOPSJIOK TPUEMKH, ONPHUXOJOBAHHUS, XpaHEHUS U DPACXOJIOBAHMS JIEHEKHBIX
CpeICTB, TOBAPHO-MaTepHANIBHBIX U JPYTHX LEHHOCTEH;

- hopMBbI U HOPSIOK (PMHAHCOBBIX PACUETOB;

- MpaBHJIAa NPOBEICHUS HMHBEHTAPU3ALMHi HMYIIECTBA M 00s3aTeNLCTB, NpaBHjla pPAacyeToB C
KpeJuTopaMH U JiebuTopaMy, paBuiia IPOBeICHHS KOHTPOILHO-PEBU3HOHHBIX ITPOBEPOK;

- OPSZIOK U CPOKH COCTaBJICHUS OyXrainTepcKoil, HaJOrOBOH, CTATUCTHUECKOM OTYETHOCTH;

- oTpacieBbie ocobeHHocTH OyxydeTa B cepe oOpazoBanus;

- KOMITBIOTEPHBIE 1TPOTPaMMBI 10 OyXy4YeTy, COBpPEeMEHHbIEe CIPaBOUHbIC M HH(POPMALUOHHBIC
CHCTEMBI B cepe OyxyueTa H ynpasieHus GpUHAHCAMH;

- IpaBWJIa XpaHeHHs OyXTaJITEpCKHUX JIOKYMEHTOB M 3alllUThl HUH(OpMaIuy;

- IpaBHUJIA 10 OXpaHe Tpy/Ja U MoxapHoil 6e301MacHOCTH;

- OCHOBBI (PM3HOJIOTMU ¥ TUTHEHBI, KYJIBTYpPY OOMIEHUS U CITYKeOHOH YTHKH.

4.2 T'naBHbIi Oyxranrep o0s3aH:

- IJIJAHUPOBaTh paboTy U OPraHH30BBIBATE JEATENBHOCTh OYXTalTepHH;

- pacnpenesaATh JIOPKHOCTHBIE 00s3aHHOCTH MeXy pabOoTHHKaMH OYXrajiTepuH W KOHTPOJMPO-
BaTh CBOEBPEMEHHOCTE M KaU€CTBO MX BBITIOJIHEHHS;

- KOOPJAMHUPOBATE AEATENBPHOCTh OyXraaTepuu ¢ paboTol ApYrux CTPYKTYPHBIX OJpa3/ieicHUi
KOJUIEJKA 110 HAIPABJICHHIO NEATEILHOCTH OyXralTepuu;

- (hOpMHPOBATH YUYETHYIO MOJHUTHKY HCXOA U3 CIEIM(PHUKH YCIOBUH X038HCTBOBAHUSA, CTPYKTY-
pbl, pa3MepoB, OTpaclieBOi MPHUHAISKHOCTH H IPYTHX 0COOEHHOCTEH NeATeNbHOCTH KOJIIEKa;

- PYKOBOIUTH (hopMUpOBaHHEM HHGPOPMAIHOHHOH CHCTEMBbI OyXydeTa U OTUETHOCTH B COOTBET-
CTBUH ¢ TpeOOBaHUAMH OyXTrajITepCcKOro, HAJIOIOBOTO M CTATUCTHYECKOIO yUeTa, a TAKXKe 3aKOHOAATeNb-
cTBa B O10/KeTHOM chepe, obecrieunBaeT npejocrasiciue HHGOPMAIUY BHYTPEHHUM M BHEIITHUAM I1OJb-
30BaTEISIM;

- OpraHu30BBIBATH PAdOTY MO BEJIEHUIO PErHCcTPOB OyXy4yeTa, UCIONHEHHIO CMET, IIIAHOB, YYeTy
UMYIIECTBA, 00513aTeNbCTB, OCHOBHBIX CPEJICTB, MATEPUAJIBHBIX 3aIlacOB, JIEHEMHBIX CPEACTB, Pac4YeTOB C
KOHTpareHTaMH, BBIOJIHEHHs paboT (yciiyr), (PUHAHCOBBIX PE3YyJIbTATOR JAESTEIBHOCTH KOJUIEKA;

- obecreunBaTh CBOEBPEMEHHOE M TOYHOE OTpaKEHHE Ha cyeTax Oyxydera XO3sHCTBEHHBIX
orepanui, IBHKEeHHs aKTUBOB, GOpMUPOBaHUS JOXOA0B H PacX00B, BHIOJHEHHS 0053aTENBCTB;

- obecrneynBaTh KOHTPOJb 3a coOMIOJieHHEeM TOpsaka O(QOpMIEHHS NEPBHYHBIX YYETHBIX;
JIOKYMEHTOB.

- BO3MJIABISITH paboTy:

* [10 [IOJIFOTOBKE U YTBEPIKIeHUIO pabouero mniana c4eroB Oyxyuera;

* [I0 TIOJATOTOBKE M YTBEPXKACHHIO (JOPM NEPBHYHBIX YUYETHBIX JOKYMCHTOB, IPUMCHSEMBIX IS
odopMieHHs  XO3SMCTBEHHBIX oOmepanuii, ¢opM BHyTpeHHeH OyXraaTepckoi OTYETHOCTH B
COOTBETCTBUH C TPpeOOBaHMAMH JEHCTBYIOMIEr0 3aKOHO1AaTENBCTBRA;
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o0 OOECeYeHHIO TMOpsKa TIPOBEICHHUS HHBEHTAPM3allMd M OLEHKH MMYIIECTBA H
0053aTeNnbCTB, JOKYMEHTATBHOMY MOATBEPKACHHIO HX HATWYHS, COCTOSHHUA U OLIEHKH;

e[I0 OpraHU3allid CHCTEMbl BHYTPEHHEro KOHTPOJS 3a IPaBUIBHOCTBIO O(OpMIICHHS
XO35HCTBEHHBIX oTieparimii, cobmoIeHueM nopsika JOKYMEHTo000poTa, TEXHOJIOTHH
00paboTKH y4eTHOH HMH(GOPMAIIUH H €€ 3aIIUThI OT HECAHKIHOHUPOBAHHOI'O JIOCTYIIa;

- B COOTBETCTBHH ¢ TpebopaHmsmu HanoroBoro xojaekca P® obecnieunBarh CBOEBPEMEHHOE
IepeYrciieHrHe HajJoroB ¥ cO0poB B (efepasibHbIN, pETHOHANBHBIN H MECTHBIH OIOKETHI, CTPaxOBBIX
B3HOCOB B TOCY/IapcTBEHHBbIE BHeOIO/DKEeTHBIE colMaibHble (OHABI, MIaTexed Mo 00s3aTensCTBaM,
cpencTB Ha (PMHAHCHPOBAaHHE KAMTAIBHBIX BIOKEHUH, MOralleHHE 3a0JDKEHHOCTEH 110 cCy1aMm;

- obecrneynBaTh KOHTPOJb 3a HANpaBlieHHMEM pAacXoJ0BaHHsS CpPEINCTB CYOCHIMH, CpPEICTB OT
JIEATETBHOCTH, TIPHHOCSIIEH J0XO0/, B COOTBETCTBHH C COIJIAIICHHSIMU O NMPEJOCTABICHHH CYOCHIAHN M
IIaHOM (PMHAHCOBO-X035AHCTBEHHOMH JesITeTHLHOCTH;

- obecrieynBaTh KOHTPOJIb 32 PAcXOJOBaHHEM CpeICTB (OHJa OMIATHl TPYAad, OpraHHM3aluell U
MPaBHJIBHOCTHIO PACUETOB IO OIUIATE TPYAA PabOTHHKAM KOJUIEKA;

- obecnieynBaTh:

e cOOJTIO/IeHHe UHAHCOROI H KacCORO TUCIMIIIUHEI,

e COCTABJICHHE OTYeTa O pe3yabTaraX ACATEIbHOCTH TOCYJapCTBEHHOTO (MYHHUIIMTIAIBHOIO)
yupex/ieH!us U 00 HCIOIL30BaHUH 3aKPEIJIEHHOTO 32 HUM UMYIIECTBA;

e IIOJITOTOBKY HeoOXoauMoil Oyxranrtepckoil (OHO/KEeTHOH) M CTAaTHCTHYECKOH OTYETHOCTH,
npeAcTaBlICHUE X B YCTAHOBIIEHHOM TOPSIZIKE;

® COXPaHHOCTh OYXTanTepcKUX JOKYMEHTOB H CIady UX B apXHUB B YCTAaHOBIECHHOM HOPAIKE;

- OpraHM30BBIBATH PabOTy ¢ HATOTOBBIMH opraHamu, [lencroHHBIM GoHIOM, GoHIAMU COLMANb-
HOTr0 CTpaxoBaHus, 0053aTeIbHOI0 MEIMIIMHCKOTO CTPaxoBaHUs U T. 1.;

- y4acTBOBaTh B 0(OPMIIEHUH JIOKYMEHTOB 110 HEJ0CTa4aM, HE3aKOHHOMY PacXO0J0BaHUIO JICHEXK-
HBIX CPEICTB H TOBAapHO-MATEPHAIBHBIX IIEHHOCTEH, KOHTPOJIMPORATH Nepe/iadyy B HeOOXO0UMBIX ciryda-
AX 3THX MATePHAJIOB B CIIEJACTBEHHBIE H CYeOHBIE OPTraHbl;

- OKa3bIBaeT METOMYECKYIO TOMOIIb PYKOBOJUTENSIM CTPYKTYPHBIX MOApa3JelieHUd U JApYTHM
pabOTHHKAM KOJJIe/KA 10 BompocaM OyxXydera, KOHTPOJS, OTYETHOCTH M aHalu3a XO3AHCTBEHHOH Jes-
TEJIBHOCTH;

- PYKOBOJHTH pabOTHHKaMH OyXrajiTepuy, OpraHHu30BBIBATH PabOTy MO MOBBILEHHIO UX KBAJIH-
(dbukanuu.

- MpPHHHMATh YYacTHe B MPOBeJEHHH (PUHAHCOBO-XO3SHCTBEHHOIO aHamM3a M (opMHUpOBaHMs
HAJIOTOBO TIOJUTHKHM Ha OCHOBE JAHHBIX OyXydeTa M OTYETHOCTH, B OpraHHM3allid BHYTPEHHETO
KOHTPOJIS;

- TOTOBHMTH TMPEIIOKEHHS 110 YJIYUIICHHIO JIEATENBHOCTH KOJUIE/DKA, YCTPaHEHHWIO IOTeph |
Hed(hPeKTUBHBIX 3aTpar;

- OCYIIECTBJISATL KOHTPOJL 3a HH(GOPMAMOHHBIM HalOJIHEHHEM (COJeprKaHUEeM) CTpaHHUIIBI OyX-
rajiTepuy Ha OQUIHAILHEIX calfTaX KOJIeIKa;

- BBITIOJIHATE OT/I€NbHBIE CITyKeOHbIC OPYYCHH JUPEKTOpa KOJUIEIKa;

- CHCTEMAaTHYECKH [MOBBIIIATH CBOH NpodecCHOHaNbHEIH YPOBEHE U MPAKTHUCCKUH OIIBIT.

5. IlpaBa riiaBHOro Gyxrajarepa

I'maBHBIN OyXranrep HMEeT paBo:

- yCcTaHaBIHUBaTh 00sA3aTEBHBIH JUIS BCEX CTPYKTYPHBIX MOApAa3JeNieHHH KOJUle/DKa MOPSJIOK M
CPOKY JIOKyMEHTAJILHOTO oGopMIICHHS OIepalyii U IIpeACTaBlIeHHs] B OyXrajTepuio HEOOXOIUMBIX J10-
KYMEHTOB H CBEICHHII (CIIMCKM JOJDKHOCTHBIX JIML, HA KOTOPBIX BO3JaraeTcs 00s3aHHOCTh COCTABJICHHS
TEPBHYHBIX JOKYMEHTOB U KOTOPBIM IPEIOCTABIIAETCS IPABO MX IOIIMCH, COTJIACOBBIBAIOTCS C IJIABHBIM
Oyxranrepom);
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- TpeboBaTh OT PYKOBOJUTENECH CTPYKTYPHBIX MOApA3[E/eHHH, B HEOOXOIMMBIX CIy4asx U OT
JIAPEKTOpa KOJUIe/DKa, IPUHATUS MEpP K YCHICHHIO COXPAaHHOCTH COOCTBEHHOCTH KOJUIemXka, obecneue-
HUIO NPaBUJILHON OpraHu3aluy Oyxydera H KOHTPOJIS;

- TOTOBHTH NPEIIOKEHHS O IOOMIPEHHH pabOTHUKOB OyXrajTepuH, OTIMYHBIIMUXCA B PELICHHH
BOIIPOCOB, BXOJSIIHX B UX KOMIIETEHIIHIO;

- TOTOBMTH MpPEUIOKEHUS O Haka3aHuM paOOTHMKOB OyXraJTepUM 3a HEHCIIOJIHEHHE M
HeHajyIexaliee HCIOJIHEHHe JODKHOCTHBIX 00S3aHHOCTEH, INOBIEKIIee YNyIIeHus B YYeTe WM
yOBITKH;

- u30uparh ¥ ObITh H30paHHBEIM B OpraHbl YIIPaBJIEHUs KOJUIEIKA,;

- TpeboBaTh OT pabOTHUKOB OYXTalNTepUH BBINOJIHEHHUS CBOMX HENOCPEJACTBEHHBIX AOIKHOCTHBIX
00s3aHHOCTEM, TEX MM UHBIX PacHOPSKEHHH, COOMOIEHUS HOPMAaTHBHBIX JOKYMEHTOB IIPH MCIIOJHEHUH
00s13aHHOCTEH 110 JIOJKHOCTH;

- 3anpaimBark y padOTHHUKOB OyXTalTepHH U HHBIX paOOTHHKOB KOJUIEIDKA CBEACHUS, HHpOpMa-
IAI0, TIOKYMEHTBI, He0OX0IUMBIe 1T PYHKIIMOHUPOBAHUS OyXTralTepHH;

- BBISIBIIATH U IOBOJUTH JI0 COOTBETCTBYIOMIMX JIOJDKHOCTHBIX JIMIL JIFOOBIC ITPOOIEMBbI, CBA3aHHEIE
¢ obecneueHUeM NeATeILHOCTH OyXranTepuu;

- CO3bIBATh B YCTAHOBJICHHOM IIOpAJKE COBEIIAHMS, a TaKXe ydyacTBOBaTh B pabote nrodoro
CTPYKTYPHOTO TI0J{pa3/iefieHnsi KOJUIE/DKa, Iie 00Cy)KIaloTcs U pelaloTces BOIPOCH], Kacaloudecs Aes-
TEJIBHOCTH OyXIalTepH;

- Ha YCJIOBHAX IITATHOIO COBMCCTHTEILCTBA YUacTBOBaTh B HAYYHO-HCCIIENOBATENBLCKOM, pemno-
J1aBaTEbCKOH U MHOH JNesTeJIbHOCTH;

- B nipejiesiax paboyero BPEMEHHU BBITNIONHATE padoTy B OMONIMOTEKaX, yUpeKACHUSIX U IpeanpHs-
THSX TOPOJia U peCIyONuKY;

- IPEJICTABJIATE PYKOBOACTRY KOJIIE/DKA IPEIJIOKEHHS O BHECEHUH H3MEHEHHUH B IITATHOE pacIiu-
caHue, IpueMe, YBOJbHEHHSIX U [IepeMEIICHUsIX pabOTHUKOB OyXTanTepuu;

- MOJIL30BaThCs ycliyramMu OubanoTexH, HHGOPMAIMOHHLIX (OHJIOB, a TAKKe YCIyraMHu COLUAIb-
HO-OBITOBBIX M APYTHX CTPYKTYPHBIX MOJpa3/IeleHHH KOJUIe1xKa;

- OJIFOTARJIMBATE U MPEJCTABIATh B YCTAHOBICHHOM IMOPAJKE B COOTBETCTBYIOUIHNE CTPYKTYPHBIC
MOJIpa3/IeJIeHHs KOJUIE/PKA 3asBKH Ha pecypcHoe oOecrneyeHue JesaTebHOCTH OyXTranTepuu (JIuTeparypy,
NEPHOJIHYECKHE H3/iaHusi, 000pyI0BaHHe, peMOHTHLIE paboThI U T.11.);

- 3anpaiuBarh HHGOPMALHUIO (yIpaBIeHYeCKYIO, SKOHOMHYECKYIO, CTATUCTHYCCKYIO U Ap.), He-
00XOMMYIO JTsl BBITOJHEHHSI BO3JIOMKECHHEIX 00s13aHHOCTEH;

- B HEOOXOMMBIX CJIy4Yasx, 0 COTJIACOBAHUIO C PYKOBOJICTBOM KOJUIE/XKA, IIPH PEIIEHUH BOIIPO-
COB, CBA3aHHBIX C BBIOJHEHUEM MOPYUYECHHI PYKOBOACTBA KOJUIEKA, IIPUBJIEKATh B YCTAHOBIIEHHOM 110-
psiIKe K COBMeCTHOH paboTe pabOTHUKOB JPYIUX CTPYKTYPHBIX NOApa3/ieeHIH KoIemKa;

- ¢ paspelnieHus JUpeKTopa KoJeIxa IpeICTaBIATh OyXTralTepHio BO BHELIHUX OPraHU3aLHUsIX 110
BOIIPOCAM JICATEIIEHOCTH OyXTralTepuH;

- IPYTHE TpaBa, npeycCMOTPEeHHbIe Y CTaBOM KOJUIeKa.

6. OTBeTrcTBEHHOCTH IVIABHOIO OyXraJirepa

- I'maBHBIi OyXranTep HECET OTBETCTBEHHOCTD 3a:

- HEHCIIOJIHeHHE WIH HeHaJIeXalllee HCTIOHEHNE CBOUX JO/DKHOCTHBIX 00513aHHOCTEH;

- MpaBOHApYIIeHHs, COBEPLICHHBIE B IIPOLIECCE OCYIIECTBIEHHA CBOEH NEATENLHOCTH B IIpeeax,
OTpeCNIEHHBIX a/IMHHUCTPATHBHBIM, YIOJIOBHBIM M I'PaKIaHCKHM 3aKOHOAATENLCTBOM PD;

- HEMCTIOJIHEHHE WJIM HeHaiexanlee ucnoinenue Tpebosanuii Yerasa I'AIIOY KamCK uMm. E.H.
barenuyka, [IpaBun BHyTpeHHEr0 TPYIOBOIO paclops/ika, pacipoCTPaHAOIIUXCA Ha €0 JeATENbHOCTD;

- HEBBIMOJHEHHE WJIM HEKaUeCTBEHHOE BBHINOJIHEHHE NPHUKA30B, PACIOPSHKEHHH M YKa3aHHH PyKO-
BOJICTBA KOJIJIEIKA;

- HapylLIE€HHE TPYAOBOH JUCIHILIUHBI;

Bepcun 2.0 IMopnuuauK emp. 6 uz 7




- HecOOIIOIeHHE MPaBHJI TEXHHKH Oe30MacHOCTH, OXpaHbl TpyJa, H0XapHo# Oe3omnacHoCTH H
IPOU3BOACTBCHHON CAHUTAPHH.

PaspaGoran 4
['naBubIi Oyxrairep ' B.H. Caxbuepa

COI'JTACOBAHO

HavanbHuk AIMHUHHUCTPATHBHO-DKOHOMHYECKOT'O OT/IC)Ia

ﬁCf ‘// i E.A. bennba
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